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TRAINING PROGRAM OF INSTRUCTION

Preface

TRAINING PROGRAM OF INSTRUCTION FILE NUMBER (TPFEN):
DINFOS-BPJC-USAF

TITLE: Basic Photojournalist Course — U.S. Air Force
TRAINING LOCATION: Defense Information School, Fort Meade, MD

PURPOSE: To produce basic photojournalists with the skills in the principles, concepts, and
techniques of journalism, public affairs, and photography.

TRAINING METHODOLOGY': Resident

COURSE DESCRIPTION: This course trains Airmen to perform as basic Public Affairs
photojournalists. It provides instruction in command information, community engagement,
media relations, Internet-based capabilities, news writing, and basic still photographic
techniques. This course provides training in guidelines for the release of information and
imagery, news reporting, and public affairs theory, concepts and principles. This course also
provides training in the theory and application of photographic fundamentals, captioning, optics,
light sources, camera operations for controlled and uncontrolled photography, exposing,
processing, and printing color images. Training also includes electronic imaging with digital
cameras, imaging and graphic software, image transmission, archiving, and editing.

SERVICE PREREQUISITES:

Service | Prerequisites:

USAF

E-1 through E-7;

Minimum score of 72 on general area of ASVAB,;

AFAQE score of 43;

Must have distant visual acuity correctable to 20/20 with normal color vision

Enlisted

International

Not eligible for BPJC-USAF.

Interagency

Not eligible for BPJC-USAF.

CLASS SIZE:

MAXIMUM 24
MINIMUM 12




COURSE LENGTH: 87 days

ACADEMIC HOURS: 673 hrs
ADMINISTRATIVE HOURS: 23 hrs
TOTAL COURSE HOURS: 696 hrs

TYPE/METHOD OF INSTRUCTION:

1. Lecture (L) 157 hrs
2. Demonstration (D) 5 hrs
3. Performance Exercise (PE) 216 hrs
4. Exam Performance (EP) 220 hrs
5. Field Training Exercise (FTX) 68 hrs
6. Written Examination (EW) 7 hrs
7. Administrative Hours (AD) 23 hrs

COURSE MEASUREMENT PLAN: Located in the Course Training Standard.
TRAINING START DATE: 13 January 2014
ENVIRONMENTAL IMPACT: No environmental impact.

MANPOWER: The Inter-service Training Review Organization (ITRO) formula was used to
determine the number of instructors that are required.

EQUIPMENT AND FACILITIES: The Course Design Resource Estimate (CDRE) for
participating courses contains this information.

TRAINING DEVELOPMENT PROPONENT: Defense Information School, Office of the
Provost, Fort George G. Meade, MD 20755.

REFERENCES: Located in the last section of this TPI.
SAFETY FACTORS: Routine

POC: Course Development Department DINFOSDOTCourseDeveloper@DINFOS.DMA.mil,
(301) 677-3266.
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FUNCTIONAL AREA 1
FUNDAMENTALS OF PHOTOJOURNALISM

TRAINING OUTCOMES:

UNIT 001 Public Affairs: Students will identify the primary principles of military public
affairs policy, procedures and governing directives. Students will review the function of
Department of Defense public affairs and identify various Air Force public affairs concepts,
processes, and products. They will discuss several topics such as command information,
guidelines for release of information, community engagement, communication laws,
communication theory, and ethics. Additionally, they will apply public affairs concepts to
various communication products and review applicable case studies throughout the course.

UNIT 002 Newswriting: Students are introduced to the concepts of public affairs with
emphasis on the functions of news and newsgathering. They will define news and how to
evaluate the importance of information that could be considered news. Students will practice
and apply proper grammar, word usage, and punctuation with the assistance of copy-editing
modules. They will learn about writing leads and bridges, localizing a news story, developing
headlines, and how to effectively write a news story. Students will also learn about the
fundamentals of conducting an interview and applying proper attribution. They will apply
newswriting skills to various assignments throughout the course.

UNIT 003 Photojournalism: Students will identify and apply safety and security standards, and
review service-related administrative procedures and publications. They will discuss the basic
theory of light and color theory in relation to photographic concepts, and familiarize themselves
with basic digital camera operations. Students will learn about lenses, filters, composition,
exposure, flash techniques, and identify DOD guidelines concerning ethics and copyright. They
will properly caption images utilizing appropriate application software and apply effective
imagery workflow file management. Students will apply photographic concepts and techniques
when performing various assignments throughout the course. This functional area will culminate
in an operational support exercise.



FUNCTIONAL AREA 2
MEDIA FACILITATION

TRAINING OUTCOMES:

UNIT 001 Media Facilitation: Students will identify and perform media operations and
techniques, such as escorting the media, writing an accident/incident release, responding to
media queries and performing on-camera interviews. They will identify and develop effective
command messages and discuss their impact. Students will also identify the major functions of a
media operations center, define crisis communications and discuss the importance of proactive
and reactive reputation management.

UNIT 002 Photography: Students will identify and apply the various aspects of alert
photography, such as procedures for handling and processing imagery, legal considerations,
material deficiency reports, and the important role photography plays in documenting evidence
during forensic or criminal investigations, ground accidents, or aircraft mishaps.



FUNCTIONAL AREA 3
ADVANCED PHOTOJOURNALISM

TRAINING OUTCOMES:

UNIT 001 Feature Writing: Students will identify and apply the skills and techniques that are
utilized in feature writing. They will select topics, collect information, and organize, write,
revise and rewrite stories using figurative language and various storytelling devices. Students
will write feature leads and conclusions appropriate to story types, discuss how to prepare for an
interview and identify procedures used in conducting an interview. They will use all information
learned to successfully write feature stories.

UNIT 002 Photography: Students will identify and apply the skills and techniques that are
required to perform duties within a photographic studio. They will perform various functions,
such as establishing multiple light scenarios, using a flash meter to determine exposure and
lighting ratios, and using proper posing techniques for passport, ISOPREP, and portrait images.
Additionally, students will develop a scripted photo story using established visual
communication techniques. This functional area will culminate in an operational support
exercise.



FUNCTIONAL AREA 4
DEPLOYED OPERATIONS

TRAINING OUTCOMES:

UNIT 001 Deployed Public Affairs: Students will identify and describe public affairs
programs in a deployed location and potential coordinating issues that are involved in a joint
service environment. They will identify the principles of media coverage and describe the
guidelines for arranging media pools and embedded media. Students will examine host nation
sensitivities overseas, how these factors can affect the public affairs mission, and how to
properly interact with the local U.S embassy. They will examine the unified command structure
and its operational mission, and explore how the unified commands support U.S. national
security goals.

UNIT 002 Internet-based Capabilities: Students will identify and apply various Web-based
functions and products. They will identify and apply proper layout and design principles for
online communication products. Students will discuss the importance of emerging technologies
and how to best maximize their use and capabilities. They will examine several delivery
platforms and identify current industry standard best practices. Students will also identify and
describe the content management system currently utilized by the Air Force.

UNIT 003 Combat Camera: Students will identify and apply combat camera functions, such as
low-light photography, light and noise discipline, and the appropriate characteristics of night
vision devices. They will identify the principles of still combat documentation and discuss the
combat documentation philosophy. Students will identify mission-specific safety considerations
and limiting factors. They will identify requirements for imagery that needs approval and release
for accessioning that includes describing transferring and transmission techniques. This
functional area will culminate in students operating in a simulated combat environment.



REFERENCES

Agee, Warren; Ault, Phillip; and Emery, Edwin. (1983). Reporting and Writing the News.
New York: Harper Collins

Alexander, Louis. (1982). Beyond the Facts: A Guide to the Art of Feature Writing (2nd ed.).
Texas: Gulf Publishing Company

Baskette Floyd; Sissors, Jack; and Brooks, Brian. (1997). The Art of Editing. Massachusetts:
Allyn and Bacon

Broom, Glen. (2009). Cutlip & Center's Effective Public Relations (10th ed.). New Jersey:
Prentice Hall

Bunnin, Brad and Beren, Peter. (1988). The Writer's Legal Companion. New York: Perseus
Books

Clark, Roy Peter and Fry, Don. (2003). Coaching Writers. Editors and Reporters Working
Together Across Media Platforms (2nd ed.). New York: Bedford/St. Martin’s

Cohen, Raymond. (2004). International communication in an Interdependent World
(4th ed.). Washington, D.C.: United States Institute of Peace Press

Department of Defense, Secretary of Defense (SECDEF) Message on Public Affairs Guidance
(PAG) for Embedding Media During Possible Future Operations/Deployment in the U.S.
Central Command Area of Responsibility, Feb 2003

Department of Defense, Secretary of Defense Policy Statement, Principles of Information,
Retrieved on 1 Oct 2013 from the U.S. Department of Defense Website,
http://www.defense.gov/

Department of Defense Directive-type Memorandum (DTM) 09-026, Responsible and Effective
Use of Internet-based Capabilities , 25 Feb 2010

Department of Defense Directive 5000.7-R, Joint Ethics Regulation, 29 Nov 2007

Department of Defense Directive 5122.05, Assistant Secretary of Defense of Public Affairs,
5 Sep 2008

Department of Defense Directive 5230.09, Clearance of DOD Information for Public Release,
22 Aug 2008

Department of Defense Directive 5230.16, Nuclear Accident and Incident Public Affairs
Guidance (PAG), 20 Dec 93, Certified Current as of 21 November 2003

Department of Defense Directive 5400.7, DOD Freedom of Information Act (FOIA) Program,
2 Jan 2008


http://www.defense.gov/

REFERENCES

Department of Defense Directive 5400.11, DOD Privacy Program, 8 May 2007, Incorporating
Change 1 (1 Sept 2011)

Department of Defense Directive 5410.18, Public Affairs Community Relations Policy,
20 Nov 2001

Department of Defense Directive 5500.7, Standards of Conduct, 29 Nov 2007

Department of Defense Instruction 1300.18, Department of Defense Personnel Casualty Matters,
Policies, and Procedures, 8 Jan 2008, Incorporating Change 1 (14 Aug 2009)

Department of Defense Instruction 5040.02, Visual Information, 27 Oct 2011

Department of Defense Instruction 5040.6-M-1, Instructions For Handling Visual Information
Material, 20 Apr 2005

Department of Defense Instruction 5120.20, Armed Forces Radio and Television Service
(AFRTS), 18 Oct 2010

Department of Defense Instruction 5200.01, DoD Information Security Program,
9 Oct 2008, Incorporating Change 1 (13 Jun 2011)

Department of Defense Instruction 5200.08, Security of DoD Installations and Resources,
10 Dec 2005, Incorporating Change 1 (19 May 2010)

Department of Defense Instruction 5400.13, Joint Public Affairs Operations, 15 Oct 2008

Department of Defense Instruction 5400.14, Procedures for Joint Public Affairs Operations,
22 Jan 1996

Department of Defense Instruction 5410.01, Cooperation with U. S. News Media
Representatives at the Scene of Military Accidents Occurring Outside Military
Installations, 2 Jun 2009

Department of Defense Instruction 5410.19, Public Affairs Community Relations, 13 Nov 2001

Department of Defense Instruction 5435.2, Delegation of Authority to Approve Travel In and
Use of Military Carriers for Public Affairs Purposes, 25 Apr 1975

Department of Defense Instruction 6055.1, DoD Safety and Occupational Health Program,
19 Aug 1998

Department of Defense Instruction 6050.5, DoD Hazard Communication Program,
15 Aug 2006, Certified Current 15 May 2011

10



REFERENCES

Department of Defense Joint Publication 1, Doctrine for the Armed Forces of the United States,
25 Mar 2013

Department of Defense Joint Publication 3-61, Public Affairs, 25 Aug 2010
Department of the Air Force Manual 33-363, Management of Records, 5 Jun 2013
Department of the Air Force Policy Directive 35-1, Public Affairs Management, 28 Sept 2012

Department of the Air Force Instruction 35-101, Public Affairs Responsibilities and
Management, 18 Aug 2010

Department of the Air Force Instruction 35-103, Public Affairs Travel, 26 Jan 2010
Department of the Air Force Instruction 35-104, Media Operations, 22 Jan 2010

Department of the Air Force Instruction 35-105, Community Relations, 26 Jan 2010
Department of the Air Force Instruction 35-109, Visual Information, 12 Mar 2010
Department of the Air Force Instruction 35-110, USAF Band, 22 Jan 2010

Department of the Air Force Instruction 35-111, Contingency Ops and Wartime, 28 Oct 2009
Department of the Air Force Instruction 35-113, Internal Information, 11 Mar 2010

Department of the Air Force Instruction 36-2110, Assignments, 22 Sep 2009,
Incorporating Change 2 (8 Jun 2012)

Department of the Air Force Instruction 36-2632, Official Photographs of Air Force General
Officers, 1 Aug 1995

Department of the Air Force Pamphlet 36-2241, Professional Development Guide,
11 Oct 2011

Department of the Army Memorandum, Army Defense Environmental Restoration Program
(DERP) Guidance Documents for Active and BRAC Installations, 22 Nov 2004

Fedler, Fred; Bender, John; Davenport, Lucinda and Drager, Michael. (2001). Reporting for the
Media (7th ed.). California: Harcourt Publishing

Harrigan, Jane and Dunlap, Karen. (2003). The Editorial Eye (2nd ed.). New York: Bedford/St.
Martin's

Harriss, Julian and Johnson, Stanley. (2000). The Complete Reporter. Massachusetts: Allyn and
Bacon

11



REFERENCES

Harrower, Tim. (2010). Inside Reporting (2nd ed.). New York: McGraw-Hill

Harrower, Tim. (2008). The Newspaper Designer’s Handbook (6th ed.). New York: McGraw-
Hill

Hay, Vicky. (1990). The Essential Feature (1st ed.). New York: Columbia University Press

Hohenberg, John. (1983). The Professional Journalist. North Carolina: Holt, Rinehart &
Winston

Horton, Brian. (2000). Associated Press Guide to Photojournalism (2nd ed.). New York:
McGraw-Hill

Itule, Bruce and Anderson, Douglas. (2003). News Writing and Reporting for Today’s Media.
New York: McGraw-Hill

Kobre, Kenneth. (2008). Photojournalism: The Professional’s Approach (2nd ed.).
Massachusetts: Focal Press

LaBelle, Dave. (1991). The Great Picture Hunt (1st ed.). Kentucky: Kernel Press Incorporated

London, Barbara; Upton, John; and Stone, Jim. (2008). Photography (9th ed.). New Jersey:
Pearson Prentice Hall

Martin, Judith and Nakayama, Thomas. (2007). Experiencing Intercultural Communication,
An Introduction (3rd ed.). New York: McGraw-Hill

Mencher, Melvin. (2000). News Reporting and Writing. New York: Mcgraw-Hill
Metcalfe, Sheldon. (1998). Building a Speech. California: The Harcourt Press

Middleton, Kent and Chamberlin, Bill. (1994). The Law of Public Communication (3rd ed.).
London, England: Longman Publishing Group

Miller, Katherine. (2004). Communication Theories: Perspectives, Processes and Contexts
(2nd ed.). New York: McGraw-Hill

Nelson, Harold and Teeter, Dwight. (1986). Law of Mass Communications (5th ed.). California:
Foundation Press

Patterson, Benton. (1986). Write to be Read (1st ed.). lowa State University Press

Pember, Donald. (1977). Mass Media Law. New York: McGraw-Hill

12



REFERENCES

Press, Andrea and Williams, Bruce. (2010). The New Media Environment: An Introduction.
Massachusetts: Wiley-Blackwell

Quinn, Stephen and Filak, Vincent. (2005). Convergent Journalism: An Introduction. Writing
and Producing Across Media. Massachusetts: Focal Press

Rich, Carole. (1999). Writing and Reporting the News: A Coaching Method (7th ed.).
Connecticut: Cengage Learning

Ruehlmann, William. (1978). Stalking the Feature Story (2nd ed.). Ohio: Writers Digest Books

Samovar, Richard & Porter Larry. (1991). Intercultural communication: A Reader (6th ed.).
Connecticut: Cengage Learning

Scott, Douglas. (1988). The Army Communicator and Mass Communication Law, An Analysis of
Organizational and Personal Liability, University of South Carolina

Seitel, Fraser. (1995). The Practice of Public Relations. New Jersey: Prentice Hall

Shea, David. (2002). Media Isn’t a Four-Letter Word: a Guide to Effective Encounters With the
Members of the Fourth Estate (5th ed.). California: AIA Publishing

Various Editors. (2013). The Associated Press Stylebook & Briefing on Media Law
(46th ed.). New York: Basic Books Publishing

Various Editors. (2004). Webster's New World College Dictionary (4th ed.). Webster’s New
World Corporation

Various Journalists. (2011). The First Amendment Handbook (7th ed.). Virginia: The Reporters
Committee for Freedom of the Press

Ward, Hiley. (1985). Professional Newswriting. California: Harcourt Publishing

Williamson, Daniel. (1975). Feature Writing for Newspapers. New York: Hastings House
Publishing

13



	Service: 
	Prerequisites: 
	Enlisted: 
	International: 
	Not eligible for BPJCUSAF: 
	Interagency: 
	Not eligible for BPJCUSAF_2: 
		2014-01-06T09:29:37-0500
	jeremy.martin@dinfos.dma.mil




