DMA Media Awards Program 2015 Submission SOP

File naming convention

1. All files submitted for judging will be named based on the following format:

a. “Journalism” or “Broadcasting”, followed by acomma;

b. “CAT-" followed by the letter corresponding to the category, followed by acomma;
c. The three- orfour-letterabbreviation for the submittingagency or branch of
Service (USA, USMC, USN, USAF, USCG or DMA), followed by acomma;

d. A specificname forthefile (i.e., “MOH Series,” “Photo Portfolio,” etc.).

2. Examples: “Journalism, CAT-D, USN, All Hands Online”; “Broadcasting, CAT-O,
USAF, MSgt Smith Video Package.”

Submission
1. All entries must be forwarded via FTP to ftp://ftp.dodmedia.tv or https://ftp.dodmedia.tv
User: dma-awards
Password: awards2015
2. Once the FTP site has been accessed, find the “2015DMAAwards” folderand double click.

[Welcome, ebevins] @) (@)L
F L 25
Q G g a a a Multi-files operations:
Select: 4ll, None Now directory: /  includes 0 files and § directories, size: 0 Bytes
Name Size Type Date modify
4 2011DMAAwards 0 folder 2012-11-19 09:02:46
& 2012DMAAwards 0 folder 2013-09-22 10:24:11
¥ 2013DMAAwards 0 folder 2014-01-30 16:04:56
¥ 2014DMAAwards 0 folder 2015-02-05 15:01:57
¥ 2015DMAAwards _ 0 folder 2015-12-17 12:22:46
& AFRTS 2015 0 folder 2015-12-04 15:00:56
1 AirForce 0 folder 2013-12-19 15:19:34
& Army 0 folder 2014-12-03 14:05:38

Then access the appropriate folderforyourentries.

[Welcome, cbevins] @)~ ©JLTETS

. - QgD
() Ooes M-l operatins:
Select: All, None Now directory: /2015DMAAwards  includes 1 files and 2 directories, size: 93.33 KB
Name Size Type Date modify
L Broadcasting Entries 0 folder 2015-12-17 12:05:34
& Journalism Entries 0 folder 2015-12-17 12:20:54
2015 DMA Media Awards SOP.DOCX 93.33 KB docx File 2015-12-17 12:22:46

Find the appropriate categories for yoursubmissions.
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ftp://ftp.dodmedia.tv/
https://ftp.dodmedia.tv/

Finally upload the submissionsinthe correct category folders. You must use the upload arrow to upload
submissions, see below.

808000608 E=— Mult-fles operations:

Select: All, None Now directory: /2015DMAAwards/Broadcasting Entries/Category A - Audio Entertainment Program (Individual Category) includes 0 files and 0 directories, size: 0 Bytes
Name Size Type Date modify

Important: Be sure to use consistentand correct filename convention for all files associated with a
product.



